
INTERNATIONAL TRAVEL POLICY: 
RECEIPT FOR REIMBURSEMENT

STEP 1: Traveler submits 
Traveler Authorization 

Request

Travel is Approved

Travel is Subject
to Review

IOC/Provost Review
-Approved
-Approved w/ Conditions
-Denied

Receipt issued, 
attach to reimbursement

STEP 2:
Complete travel details

Travel is Denied


